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Clean water, free of dangerous pathogens and chemicals, is more essential than food. Most everyone can go without food for a week, or even two, and survive the unpleasant experience, but just a couple or three days without safe water can become life-threatening for all. And, risking an unknown water source could be even worse. 

Alternative sources of clean, safe water either stored and/or filtering equipment acquired, is too often overlooked because of our experience of abundant clean waters at the turn of a tap. But, if the electricity that pumps the water is interrupted or water sources are contaminated, we'll all see very quickly how especially dependent we truly are. Bottled water will disappear off the store shelves in a panicked rush quicker than most can even imagine! The majority after that will then spend many hours of each day standing in long lines awaiting the rumored water truck coming to their neighborhood next. It need not be so for your family... 

Whereas a quart of water or other fluid daily will sustain life, according to the Department of Defense and the Office of Civil Defense, it is recommended that a gallon of water per day per person be stored for food preparation and drinking. A gallon provides added comfort and accommodates increased fluid needs at higher altitudes or warm climates. An additional one-half to 1 gallon per day is recommended for bathing and hygiene, and to wash dishes.

How much water should I store? The rule of thumb is to store at least one gallon per person per day for at least 3 days (for earthquake preparedness). That’s 2 quarts for drinking and 2 quarts for food preparation and sanitation. A family of four should store a minimum of 12 gallons of water. Personally, I recommend at least a 10 day supply of water and a 30 day supply if it all possible.
Use the following guidelines when storing water:

1. Store drinking water in carefully cleaned, non-corrosive, tightly covered containers.

2. Store containers in a cool dark place. DO NOT store in direct sunlight. Polyethylene plastics (prepackaged milk and water bottles) are somewhat permeable to hydrocarbon vapors. Keep away from stored gasoline, kerosene, pesticides, or similar substances.

3. Stored tap water should be rotated every 6 months. Prepackaged bottled water should be rotated once a year. Check the pull date on the container. Be sure it didn’t sit on the store’s shelf for a year before you purchased it. Self Serve Bottled Water should be rotated once a year, as long as the water treatment process includes ozonation.

4. Rotate your stored water with the water you use on a regular basis. This practice helps insure you don’t have water stored longer than one year.

55 gal drums, designed specifiacally for water storage can be difficult to transport, if the need arises, but are of a tremendous value in an emergency .When looking for additional food grade containers, the bottom will be stamped with HDPE (High Density PolyEthylene) and coded with the recycle symbol and a “2″ inside. HDPE containers are FDA-approved for food. Containers without these designations aren’t OK because of possible chemical interactions between the water and the plastic.

Clean used containers and lids with hot soapy water. Once the containers have been thoroughly cleaned, rinse them with water and sanitize the containers and lids by rinsing them with a solution of 1 tablespoon chlorine bleach per gallon of water. Leave the containers wet for two minutes, then rinse them again with water. Remember to remove the paper or plastic lid liners before washing the lids. It is very difficult to effectively remove all residue from many containers, so carefully clean hard-to-reach places like the handles of milk jugs. To sanitize stainless steel containers, place the container in boiling water for 10 minutes. Never use containers that previously held chemicals.

Do I Need to Treat Water?

Once you properly clean containers, fill them with potable, or safe, drinking water. All public water supplies are already treated and should be free of harmful bacteria. However, as an additional precaution, it is recommended that you add 5-7 drops, about 1/8 teaspoon, of chlorine bleach per gallon of water stored. This precaution protects you against any lingering organisms in storage containers that may have been inadvertently missed during the cleaning process.

Where to Store Water

Clearly label all water containers “drinking water” with the current date. Store the water in a cool, dry place away from direct sunlight and heat sources. Do not store it near gasoline, kerosene, pesticides or similar substances.

When potable water is properly stored, it should have an indefinite shelf life; however, it’s a good idea to use and replace the stored water every 6 - 12 months. Rotating water this way provides you with an opportunity to experiment and check the amount of stored water against what you require. It also serves as an additional precaution against bacteria or viruses growing in containers which may not have been thoroughly or properly cleaned and sanitized.

If you have freezer space, storing some water in the freezer is a good idea. If you lose electricity, the frozen water will help keep foods in your freezer frozen until the power is restored. Make sure you leave 2 to 3 inches of space in containers because water expands as it freezes.

Emergency Sources of Water

In an emergency, if you have not previously stored water and commercial or public sources of water are not available, drain water from your plumbing system. Unless you are advised that the public water supply has been contaminated and is not safe, open the drain valve at the bottom of the water heater and salvage the water stored in the heater. A typical water heater holds 30-60 gallons of water. Discard the first few gallons if they contain rust or sediment. Let the water heater cool before draining it from the heater so it does not scald you. Turn off the electricity or gas to the water heater to prevent the heater from operating without water. Once water has been drained into clean, sanitized containers, add 5-7 drops of chlorine bleach* per gallon of water, and stir or shake the solution to mix it. Let it set 30 minutes before use.

Emergency Outdoor Water Sources
If you need to find water outside your home, you can use these sources. Be sure to treat the water first. Additional sources include:

Rainwater Streams, rivers and other moving bodies of water Ponds and lakes Natural springs Avoid water with floating material, an odor or dark color. Use saltwater only if you distill it first. You should not drink flood water.

Hidden Water Sources in Your Home
If a disaster catches you without a stored supply of clean water, you can use the water in your hot-water tank, pipes and ice cubes. As a last resort, you can use water in the reservoir tank of your toilet (not the bowl).

Do you know the location of your incoming water valve? You’ll need to shut it off to stop contaminated water from entering your home if you hear reports of broken water or sewage lines.

To use the water in your pipes, let air into the plumbing by turning on the faucet in your house at the highest level. A small amount of water will trickle out. Then obtain water from the lowest faucet in the house.

To use the water in your hot-water tank, be sure the electricity or gas is off, and open the drain at the bottom of the tank. Start the water flowing by turning off the water intake valve and turning on a hot-water faucet. Do not turn on the gas or electricity when the tank is empty.

Using Swimming Pool Water
You should always view your pool as “backup” water; keep the water treated; you never know when it will be needed! The maintenance of the free chlorine residual will prevent establishment of any microorganisms. The maintenance level should be kept about 3-5ppm free chlorine. (See Water Purification for detailed information on purifying pool water.) If other stored water stocks are not available, remove the necessary pool water and boil it or just treat with chlorine to the normal 5ppm. It is best to err on the side of caution.

Covering the pool at all times when not in use is a very good idea. Try to keep the cover clean and wash the area you put it on when removing it from the pool.

When and How to Treat Water for Storage

In an emergency, if you do not have water that you know is safe, it’s possible to purify water for drinking. Start with the cleanest water you can find and treat with one of the following methods:

· Boiling and chlorinating: Water can be purified by boiling. Boiling times may vary from state to state, depending on altitude. In Colorado, the water is safe to use once after it has been boiled for three to five minutes and has cooled. If you plan to store boiled water, pour it into clean, sanitized containers and let it cool to room temperature. Then add 5-7 drops, or 1/8 teaspoon, of chlorine bleach* per gallon of water (1/2 teaspoon per 5 gallons). Stir or shake the solution to mix it. Cap the containers and store them in a cool, dry place. 

· Filtering and chlorinating: You can filter water if you have a commercial or backpack filter that filters to 1 micron. These are available in sporting good stores and are recommended for use when back-packing. They are not recommended to clean large volumes of water. Filtering eliminates parasites such as giardia and cryptosporidium, but it may not eliminate all bacteria and viruses. Therefore, it’s recommended that 5-7 drops (1/8 teaspoon) of chlorine bleach* be added per gallon of filtered water (1/2 teaspoon for 5 gallons). Stir or shake the solution to mix it. Wait 30 minutes before using the water, or cap the containers and store them in a cool, dry place. 

*Use liquid household bleach that contains 5.25 percent hypochlorite. Do not use bleaches with fresheners or scents as they may not be safe to consume. The above treatment methods use a two-step approach so less bleach is needed, yet giardia and cryptosporidium are destroyed through boiling or eliminated by filtering. Chlorine may not be effective against these parasites. Since adding too much chlorine to water can be harmful, it’s important to be as accurate as possible when measuring.
· Distillation Distillation involves boiling water and then collecting the vapor that condenses back to water. The condensed vapor will not include salt and other impurities. To distill, fill a pot halfway with water. Tie a cup to the handle on the pot’s lid so that the cup will hang right-side-up when the lid is upside-down (make sure the cup is not dangling into the water) and boil the water for 20 minutes. The water that drips from the lid into the cup is distilled. 

Make a Plan for What You Will Do in an Emergency
Be prepared to assess the situation, use common sense and whatever you have on hand to take care of yourself and your loved ones. Depending on your circumstances and the nature of the attack, the first important decision is deciding whether to stay or go. You should understand and plan for both possibilities. 

Develop a Family Communications Plan:
Your family may not be together when disaster strikes, so plan how you will contact one another and review what you will do in different situations. Consider a plan where each family member calls, or e-mails, the same friend or relative in the event of an emergency. It may be easier to make a long-distance phone call than to call across town, so an out-of-state contact may be in a better position to communicate among separated family members. You may have trouble getting through, or the phone system may be down altogether, but be patient.
You'll need a gallon of water per person per day. Include in the kits canned and dried foods that are easy to store and prepare. If you live in a cold weather climate, include warm clothes and a sleeping bag for each member of the family. 

Start now by gathering basic emergency supplies – a flashlight, a battery-powered radio, extra batteries, a first aid kit, toilet articles, prescription medicines and other special things your family may need. Many potential terrorist attacks could send tiny microscopic "junk" into the air. Many of these materials can only hurt you if they get into your body, so think about creating a barrier between yourself and any contamination. It's smart to have something for each member of the family that covers their mouth and nose. 

Plan to use two to three layers of a cotton t-shirt, handkerchief or towel. Or, consider filter masks, which come in our kits or are readily available in hardware stores, It is very important that the mask or other material fit your face snugly so that most of the air you breathe comes through the mask, not around it. Do whatever you can to make the best fit possible for children. Also, include duct tape and heavyweight garbage bags or plastic sheeting that can be used to seal windows and doors if you need to create a barrier between yourself and any potential contamination outside.
Staying Put:
There are circumstances when staying put and creating a barrier between yourself and potentially contaminated air outside, a process known as "shelter-in-place," can be a matter of survival. Choose an interior room or one with as few windows and doors as possible. Consider precutting plastic sheeting to seal windows, doors and air vents. Each piece should be several inches larger than the space you want to cover so that you can duct tape it flat against the wall. Label each piece with the location of where it fits. 

If you see large amounts of debris in the air, or if local authorities say the air is badly contaminated, you may want to "shelter-in-place." Quickly bring your family and pets inside, lock doors, and close windows, air vents and fireplace dampers. Immediately turn off air conditioning, forced air heating systems, exhaust fans and clothes dryers. Take your emergency supplies and go into the room you have designated. Seal all windows, doors and vents. Watch TV, listen to the radio or check the Internet for instructions.
Heat, Light and Cooking In An Emergency
To conserve your cooking fuel storage needs always do your emergency cooking in the most efficient manner possible. Don’t boil more water than you need, extinguish the fire as soon as you finished, plan your meals ahead of time to consolidate as much cooking as possible, during the winter cook on top of your heating unit while heating your home, and cook in a pressure cooker or other fuel efficient container as much as possible. Keep enough fuel to provide outdoor cooking for at least 7-10 days.

It is even possible to cook without using fuel at all. For example, to cook dry beans you can place them inside a pressure cooker with the proper amount of water and other ingredients needed and place it on your heat source until it comes up to pressure. Then turn off the heat, remove the pressure cooker and place inside a large box filled with newspapers, blankets, or other insulating materials. Leave it for two and a half hours and then open it, your meal will be done, having cooked for two and a half hours with no heat. If you don’t have a large box in which to place the pressure cooker, simply wrap it in several blankets and place it in the corner.

Matches
Store matches in a waterproof airtight tin with each piece of equipment that must be lit with a flame.

Sterno
Sterno Fuel a jellied petroleum product, is an excellent source of fuel for inclusion in your back pack as part of your 72 hour kit. Sterno is very light weight and easily ignited with a match or a spark from flint and steel but is not explosive. It is also safe for use indoors.

Sterno Stove
A Sterno Stove can be purchased at any sporting goods store and will retail between $3 and $8, depending upon the model you choose. They fold up into a very small, compact unit ideal for carrying in a pack. The fuel is readily available at all sporting goods stores and many drug stores. One can of Sterno fuel, about the diameter of a can of tuna fish and twice as high, will allow you to cook six meals if used frugally. Chafing dishes and fondue pots can also be used with Sterno.

Sterno is not without some problems. It will evaporate very easily, even when the lid is securely fastened. If you use Sterno in your 72 hour kit you should check it every six to eight months to insure that it has not evaporated beyond the point of usage. Because of this problem it is not a good fuel for long-term storage. It is a very expensive fuel to use compared to others fuel available, but is extremely convenient and portable.

Coleman fuel (white gas)
W hen used with a Coleman stove this another excellent and convenient fuel for cooking. It is not as portable nor as lightweight as Sterno, but produces a much greater BTU value. Like Sterno, Coleman fuel has a tendency to evaporate even when the container is tightly sealed so it is not a good fuel for long-term storage. Unlike Sterno, however, it is highly volatile; it will explode under the right conditions and should therefore never be stored in the home. Because of its highly flammable nature great care should always be exercised when lighting stoves and lanterns that use Coleman fuel. Many serious burns have been caused by carelessness with this product. Always store Coleman fuel in the garage or shed, out of doors.

Charcoal
Charcoal is the least expensive fuel per BTU that the average family can store. Remember that it must always be used out of doors because of the vast amounts of poisonous carbon monoxide it produces. Charcoal will store for extended period of time if it is stored in air tight containers. It readily absorbs moisture from the surrounding air so do not store it in the paper bags it comes in for more than a few months or it may be difficult to light. Transfer it to airtight metal or plastic containers and it will keep almost forever.

Fifty or sixty dollars worth of charcoal will provide all the cooking fuel a family will need for an entire year if used sparingly. The best time to buy briquettes inexpensively is at the end of the summer. Broken or torn bags of briquettes are usually sold at a big discount. You will also want to store a small amount of charcoal lighter fluid (or kerosene). Newspapers will also provide an excellent ignition source for charcoal when used in a funnel type of lighting device.

To light charcoal using newspapers use two or three sheets, crumpled up, and a #10 tin can. Cut both ends out of the can. Punch holes every two inches around the lower edge of the can with a punch-type can opener (for opening juice cans). Set the can down so the punches holes are on the bottom. Place the crumpled newspaper in the bottom of the can and place the charcoal briquettes on top of the newspaper. Lift the can slightly and light the newspaper. Prop a small rock under the bottom edge of the can to create a a good draft. The briquettes will be ready to use in about 20-30 minutes. When the coals are ready remove the chimney and place them in your cooker. Never place burning charcoal directly on concrete or cement because the heat will crack it. A wheelbarrow or old metal garbage can lid makes an excellent container for this type of fire.

One of the nice things about charcoal is that you can regulate the heat you will receive from them. Each briquette will produce about 40 degrees of heat. If you are baking bread, for example, and need 400 degrees of heat for your oven, simply use ten briquettes.

To conserve heat and thereby get the maximum heat value from your charcoal you must learn to funnel the heat where you want it rather than letting it dissipate into the air around you. One excellent way to do this is to cook inside a cardboard oven. Take a cardboard box, about the size of an orange crate, and cover it with aluminum foil inside and out. Be sure that the shiny side is visible so that maximum reflectivity is achieved. Turn the box on its side so that the opening is no longer on the top but is on the side. Place some small bricks or other noncombustible material inside upon which you can rest a cookie sheet about two or three inches above the bottom of the box. Place ten burning charcoal briquettes between the bricks (if you need 400 degrees), place the support for your cooking vessels, and then place your bread pans or whatever else you are using on top of the cookie sheet. Prop a foil-covered cardboard lid over the open side, leaving a large crack for air to get in (charcoal needs a lot of air to burn) and bake your bread, cake, cookies, etc. just like you would in your regular oven. Your results will amaze you.

To make your own charcoal, select twigs, limbs, and branches of fruit, nut and other hardwood trees; black walnuts and peach or apricot pits may also be used. Cut wood into desired size, place in a large can which has a few holes punched in it, put a lid on the can and place the can in a hot fire. When the flames from the holes in the can turn yellow-red, remove the can from the fire and allow it to cool. Store the briquettes in a moisture-proof container. Burn charcoal only in a well-ventilated area.

Disaster can strike
quickly and without warning. It can force you to evacuate your neighborhood
or confine you to your home. What would you do if basic services–water,
gas, electricity or telephones–were cut off? Local officials and relief
workers will be on the scene after a disaster, but they cannot reach everyone
right away. 

Families can–and
do–cope with disaster by preparing in advance and working together as
a team. Follow the steps listed in this brochure to create your family’s
disaster plan. Knowing what to do is your best protection and your responsibility. 

4 Steps to Safety:

I. Find Out What Could Happen to You: 

1. Contact your local
Red Cross chapter or emergency management office–be prepared to take
notes. 

2. Ask what types
of disasters are most likely to happen. Request information on how to
prepare for each. 

3. Learn about your
community’s warning signals: what they sound like and what you should
do when you hear them. 

4. Ask about animal
care after a disaster. Animals are not allowed inside emergency shelters
because of health regulations. 

5. Find out how to
help elderly or disabled persons, if needed. 

6. Find out about
the disaster plans at your workplace, your children’s school or day
care center, and other places where your family spends time. 

II. Create a Disaster
Plan: 

1. Meet with your
family and discuss why you need to prepare for disaster. Explain the
dangers of fire, severe weather, and earthquakes to children. Plan to
share responsibilities and work together as a team. 

2. Discuss the types
of disasters that are most likely to happen. Explain what to do in each
case. 

3. Pick two places
to meet: Right outside your home in case of a sudden emergency, like
a fire, and another location outside your neighborhood in case you can’t
return home. Remember, everyone must know the address and phone number. 

4. Ask an out-of-state
friend to be your "family contact." After a disaster, it’s
often easier to call long distance. Other family members should call
this person and tell them where they are. Everyone must know your contact’s
phone number. 

5. Discuss what to
do in an evacuation. Plan how to take care of your pets. 

III.   Complete
This Checklist: 

1. Post emergency
telephone numbers by phones (fire, police, ambulance, etc.). 

2. Teach children
how and when to call 9-1-1 or your local Emergency Medical Services
number for emergency help. 

3. Show each family
member how and when to turn off the water, gas, and electricity at the
main switches. 

4. Check if you have
adequate insurance coverage. 

5. Get training from
the fire department for each family member on how to use the fire extinguisher
(ABC type), and show them where it’s kept. 

6. Install smoke detectors
on each level of your home, especially near bedrooms. 

7. Conduct a home
hazard hunt. 

8. Stock emergency
supplies and assemble a Disaster Supplies Kit. 

9. Take a Red Cross
first aid and CPR class. 

10. Determine the best
escape routes from your home. Find two ways out of each room. 

11. Determine the safest
places in your home or office for each type of disaster. 

IV.   Practice
and Maintain Your Plan: 

1. Quiz your family
every six months or so. 

2. Conduct fire and
emergency evacuation drills. 

3. Replace stored
water every six months and stored food every six months. 

4. Test and recharge
your fire extinguisher(s) according to manufacturer’s instructions. 

5. Test your smoke
detectors monthly and change the batteries at least once a year. 

Neighbors Helping
Neighbors:

Working with neighbors can save lives and property. Meet with your neighbors
to plan how the neighborhood could work together after a disaster until
help arrives. If you’re a member of a neighborhood organization, such
as a home association or crime watch group, introduce disaster preparedness
as a new activity. Know your neighbors’ special skills (e.g., medical,
technical) and consider how you could help neighbors who have special
needs, such as disabled and elderly persons. Make plans for child care
in case parents can’t get home. 

Home Hazard Hunt:

During a disaster, ordinary objects in your home can cause injury or damage.
Anything that can move, fall, break, or cause a fire is a home hazard.
For example, a hot water heater or a bookshelf can fall. Inspect your
home at least once a year and fix potential hazards. Also, it would be
a good idea to contact your local fire department to learn about home
fire hazards. 

Evacuation:

· Evacuate immediately
if told to do so: 

· Listen to your
battery-powered radio and follow the instructions of local emergency
officials. 

· Wear protective
clothing and sturdy shoes. 

· Take your Disaster
Supplies Kit with you. 

· Lock your home. 

· Use travel routes
specified by local authorities–don’t use shortcuts because certain
areas may be impassable or dangerous. 

If you’re sure
you have time: 

· Shut off water,
gas, and electricity before leaving, if instructed to do so. 

· Make arrangements
for your pets. 

Emergency Supplies:
Keep enough supplies in your home to meet your needs for at least three
days. Assemble a Disaster Supplies Kit with items you may need in an evacuation.
Store these supplies in sturdy, easy-to-carry containers such as back-packs,
duffle bags, or covered trash containers. Include: 
 

· A three-day supply
of water (one gallon per person per day) and food that won’t spoil. 

· One change of clothing
and footwear per person, and one blanket or sleeping bag per person. 

· A first aid kit
that includes your family’s prescription medications. 

· Emergency tools
including a battery-powered radio, flashlight, and plenty of extra batteries. 

· An extra set of
car keys and a credit card, cash or traveler’s checks. 

· Sanitation supplies. 

· Special items for
infant, elderly, or disabled family members. 

· An extra pair of
glasses. 

Keep important family documents in a waterproof container. 

Keep a smaller version of this kit in the trunk of your car. 

UTILITIES 

· Locate the main
electric fuse box, water service main, and natural gas main. Learn how
and when to turn these utilities off. Teach all responsible family members.
Keep necessary tools near gas and water shut-off valves. 

· Remember, turn
off the utilities only if you suspect the lines are damaged or if you
are instructed to do so. If you turn the gas off, you will need a professional
to turn it back on. 

If Disaster Strikes:

· Remain calm and
patient. Put your plan into action. 

· Check for Injuries 

· Give first aid
and get help for seriously injured people. 

· Listen to Your
Battery-Powered Radio for News and Instructions 

· Evacuate, if advised
to do so. Wear protective clothing and sturdy shoes. 

· Check for Damage
in Your Home… Use flashlights. Do not light matches or turn on electrical
switches, if you suspect damage. 

· Sniff for gas leaks,
starting at the water heater. If you smell gas or suspect a leak, turn
off the main gas valve, open windows, and get everyone outside quickly. 

· Shut off any other
damaged utilities. (You will need a professional to turn gas back on.) 

· Clean up spilled
medicines, bleaches, gasoline, and other flammable liquids immediately. 

· Remember to… 

· Confine or
secure your pets. 

· Call your family
contact–do not use the telephone again unless it is a life-threatening
emergency. 

· Check on your
neighbors, especially elderly or disabled persons. 

· Make sure you
have an adequate water supply in case service is cut off. 

· Stay away from
downed power lines. 

What Shelter-in-Place Means:
One of the instructions you may be given in an emergency where hazardous materials may have been released into the atmosphere is to shelter-in-place. This is a precaution aimed to keep you safe while remaining indoors. (This is not the same thing as going to a shelter in case of a storm.) Shelter-in-place means selecting a small, interior room, with no or few windows, and taking refuge there. It does not mean sealing off your entire home or office building. If you are told to shelter-in-place, follow the instructions provided in this Fact Sheet.

Why You Might Need to Shelter-in-Place: Chemical, biological, or radiological contaminants may be released accidentally or intentionally into the environment. Should this occur, information will be provided by local authorities on television and radio stations on how to protect you and your family. Because information will most likely be provided on television and radio, it is important to keep a TV or radio on, even during the workday. The important thing is for you to follow instructions of local authorities and know what to do if they advise you to shelter-in-place.

How to Shelter-in-Place
At Home:
· Close and lock all windows and exterior doors. 

· If you are told there is danger of explosion, close the window shades, blinds, or curtains. 

· Turn off all fans, heating and air conditioning systems. 

· Close the fireplace damper. 

· Get your family disaster supplies kit and make sure the radio is working. 

· Go to an interior room without windows that’s above ground level. In the case of a chemical threat, an above-ground location is preferable because some chemicals are heavier than air, and may seep into basements even if the windows are closed. 

· Bring your pets with you, and be sure to bring additional food and water supplies for them. 

· It is ideal to have a hard-wired telephone in the room you select. Call your emergency contact and have the phone available if you need to report a life-threatening condition. Cellular telephone equipment may be overwhelmed or damaged during an emergency. 

· Use duct tape and plastic sheeting (heavier than food wrap) to seal all cracks around the door and any vents into the room. 

· Keep listening to your radio or television until you are told all is safe or you are told to evacuate. Local officials may call for evacuation in specific areas at greatest risk in your community. 

At Work:
· Close the business. 

· Bring everyone into the room(s). Shut and lock the door(s). 

· If there are customers, clients, or visitors in the building, provide for their safety by asking them to stay – not leave. When authorities provide directions to shelter-in-place, they want everyone to take those steps now, where they are, and not drive or walk outdoors. 

· Unless there is an imminent threat, ask employees, customers, clients, and visitors to call their emergency contact to let them know where they are and that they are safe. 

· Turn on call-forwarding or alternative telephone answering systems or services. If the business has voice mail or an automated attendant, change the recording to indicate that the business is closed, and that staff and visitors are remaining in the building until authorities advise it is safe to leave. 

· Close and lock all windows, exterior doors, and any other openings to the outside. 

· If you are told there is danger of explosion, close the window shades, blinds, or curtains. 

· Have employees familiar with your building’s mechanical systems turn off all fans, heating and air conditioning systems. Some systems automatically provide for exchange of inside air with outside air – these systems, in particular, need to be turned off, sealed, or disabled. 

· Gather essential disaster supplies, such as nonperishable food, bottled water, battery-powered radios, first aid supplies, flashlights, batteries, duct tape, plastic sheeting, and plastic garbage bags. 

· Select interior room(s) above the ground floor, with the fewest windows or vents. The room(s) should have adequate space for everyone to be able to sit in. Avoid overcrowding by selecting several rooms if necessary. Large storage closets, utility rooms, pantries, copy and conference rooms without exterior windows will work well. Avoid selecting a room with mechanical equipment like ventilation blowers or pipes, because this equipment may not be able to be sealed from the outdoors. 

· It is ideal to have a hard-wired telephone in the room(s) you select. Call emergency contacts and have the phone available if you need to report a life-threatening condition. Cellular telephone equipment may be overwhelmed or damaged during an emergency. 

· Use duct tape and plastic sheeting (heavier than food wrap) to seal all cracks around the door(s) and any vents into the room. 

· Write down the names of everyone in the room, and call your business’ designated emergency contact to report who is in the room with you, and their affiliation with your business (employee, visitor, client, customer.) 

· Keep listening to the radio or television until you are told all is safe or you are told to evacuate. Local officials may call for evacuation in specific areas at greatest risk in your community. 

At School:
· Close the school. Activate the school’s emergency plan. Follow reverse evacuation procedures to bring students, faculty, and staff indoors. 

· If there are visitors in the building, provide for their safety by asking them to stay – not leave. When authorities provide directions to shelter-in-place, they want everyone to take those steps now, where they are, and not drive or walk outdoors. 

· Provide for answering telephone inquiries from concerned parents by having at least one telephone with the school’s listed telephone number available in the room selected to provide shelter for the school secretary, or person designated to answer these calls. This room should also be sealed. There should be a way to communicate among all rooms where people are sheltering-in-place in the school. 

· Ideally, provide for a way to make announcements over the school-wide public address system from the room where the top school official takes shelter. 

· If children have cell phones, allow them to use them to call a parent or guardian to let them know that they have been asked to remain in school until further notice, and that they are safe. 

· If the school has voice mail or an automated attendant, change the recording to indicate that the school is closed, students and staff are remaining in the building until authorities advise that it is safe to leave. 

· Provide directions to close and lock all windows, exterior doors, and any other openings to the outside. 

· If you are told there is danger of explosion, direct that window shades, blinds, or curtains be closed. 

· Have employees familiar with your building’s mechanical systems turn off all fans, heating and air conditioning systems. Some systems automatically provide for exchange of inside air with outside air – these systems, in particular, need to be turned off, sealed, or disabled. 

· Gather essential disaster supplies, such as nonperishable food, bottled water, battery-powered radios, first aid supplies, flashlights, batteries, duct tape, plastic sheeting, and plastic garbage bags. 

· Select interior room(s) above the ground floor, with the fewest windows or vents. The room(s) should have adequate space for everyone to be able to sit in. Avoid overcrowding by selecting several rooms if necessary. Classrooms may be used if there are no windows or the windows are sealed and can not be opened. Large storage closets, utility rooms, meeting rooms, and even a gymnasium without exterior windows will also work well. 

· It is ideal to have a hard-wired telephone in the room(s) you select. Call emergency contacts and have the phone available if you need to report a life-threatening condition. Cellular telephone equipment may be overwhelmed or damaged during an emergency. 

· Bring everyone into the room. Shut and lock the door. 

· Use duct tape and plastic sheeting (heavier than food wrap) to seal all cracks around the door(s) and any vents into the room. 

· Write down the names of everyone in the room, and call your schools’ designated emergency contact to report who is in the room with you. 

· Listen for an official announcement from school officials via the public address system, and stay where you are until you are told all is safe or you are told to evacuate. Local officials may call for evacuation in specific areas at greatest risk in your community. 

In Your Vehicle:
If you are driving a vehicle and hear advice to “shelter-in-place” on the radio, take these steps:

· If you are very close to home, your office, or a public building, go there immediately and go inside. Follow the shelter-in-place recommendations for the place you pick described above. 

· If you are unable to get to a home or building quickly and safely, then pull over to the side of the road. Stop your vehicle in the safest place possible. If it is sunny outside, it is preferable to stop under a bridge or in a shady spot, to avoid being overheated. 

· Turn off the engine. ? Close windows and vents. 

· If possible, seal the heating/air conditioning vents with duct tape. 

· Listen to the radio regularly for updated advice and instructions. 

· Stay where you are until you are told it is safe to get back on the road. Be aware that some roads may be closed or traffic detoured. Follow the directions of law enforcement officials. 

Local officials on the scene are the best source of information for your particular situation. Following their instructions during and after emergencies regarding sheltering, food, water, and clean up methods is your safest choice. 
Remember that instructions to shelter-in-place are usually provided for durations of a few hours, not days or weeks. There is little danger that the room in which you are taking shelter will run out of oxygen and you will suffocate.

http://www.nationalterroralert.com
